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1. Aims

This remote [earnmg Po[lcg ]Cor staff aims to:
Ensure cons[stencg in the approach toremote [earn‘mg for Pupi[s who aren’t in school
Set out exPectatlons for all members o]c the school commumtg with regards toremote learmng Provide

aPProPr[ate 9u[de[mes ]Cor data Protect[on

2. Use of remote learn[n9

All Pup[ls should attend school. in line with our attendance Po[lcg. Remote education is not viewed as an equa[
alternative to attendance in school.

PuP‘L[s receiving remote education will be marked absent in line with the Pupl[ Reg[stratton Regulatlons.

We will consider Provtdm9 remote education to Puplls in circumstances when in—person attendance is either not
Posslb[e or contrarﬂ to 9overnment 9uldance4

This mlght include:

Occasions when we decide that opening our school is either:

o Not Posslble to do safelg
° Contradlctorg to 9uldance from local or central 9overnment
e Adverse weather conditions do not allow

o Floodmg/ buildmg issues prevent safe opening to all or some PuP’Lls.

Occasions when individual Pup[[s, j:or alimited duration. are unable to Phﬁstcauﬂ attend school but are able to

continue [earnmg, ]Cor examp[e because:
U Theg have an mfectlous illness
° TheH are Preparm9 ]Cor or recovermg ]Crom some tHPeS of operatlon
[ Theﬂ are recovering j:rom in jury and attendance in school may inhibit such recovery

e Their attendance has been af]cected bH a specla[ educational need or dtsabil[tﬂ (SEND) or a mental
health issue

The school will consider Provldm9 Puplls with remote education on a case—bg—case basis- In the
limited circumstances when remote [earn[ng is used, we will:

Gain mutual agreement of remote education bﬂ the school, Parents/carers, PuP’Lls, and if aPProPrlate, a relevant
medical Pro]tesslona[. If the Pupil has an education. health and care (EHC) P[an or social worker, the local
authoritﬂ (LA) will also be involved in the decision



o Put formal arrangements in Place to regu[ar[g review it and identifﬂ how to remtegrate the Pupll back
into school

° Identlﬁj what other support and f[exlb[l[t[es can be Put in P[ace to help remtegrate the Pupll back into
school at the earliest oPPortun[tﬁ

o Setatimelimit with an aim that the Puptl returns to in—person education with aPProPr’Late suPPort

Remote education will not be used as a Justification for sendm9 Pup[ls home due to misbehaviour. This would
count as a suspension. even LJC the Pupil is asked to access online education while susPended.

3. Roles and responslb[lltles

3.1 Teachers
When Providmg remote [earnmg. teachers must be available between 8.55a.m and 325pm

If theﬂ‘re unable to work for any reason dur’mg this time, for example due to sickness or caring ]Cor a dependent.
theH should rePort this using the normal absence Procedure-

\/\/hen Providmg remote learnmg. teachers should:

e Provide PUP[[S with access to remote education as soon as reasonablﬂ Practlcab[e, though in Proportion to

the length of absence and dlsruptton 1o the learn’mg of all learners

e Make reasonable adJustments ]Cor pupils with SEND to access remote education, where required,
Lnformed bH relevant considerations anludmg the suPPort ]Camlltes will require and the tHPes of services
that Pupl[s can access remotelﬂ

TheH are also responstble for:

Sett[ng work — cover details such as:

e Who theﬂ need to Provlde work for, mc[udmg if theH may need to cover ]Cor other classes

e The amount of work theﬂ need to Provlde (note that 9ood practice is considered to be hours a daH on

average across the cohort for KeH Stage | and 't hours a daH for KS2

e \When this work needs to be set (eeg. 3Pm the daH before)

° \/\/here WOl”k ShOUld be UP[OGd@C{ (69 SCI’IOO[ webstte, remote learnmg Platform) — cover OHH instructions

]Cor do'm9 this ‘Lf your sta]cf are unfami[[ar with the sgstem

e How theH should co—ordinate with other teachers anludmg those teachmg in school, to ensure

cons[stencg across the Hear/subJect and to make sure Pupt[s with limited access to devices can still
complete the work

° Makmg sure that work Provlded dur’mg Perlods OJC remote education is of high qua[ltﬂ. meanlngful,
ambitious and covers an aPProPrlate range o]c subjects (this may ]CCIH under the responslbllltg of

someone else in HOUF SCl’lOOD

This includes conslderm9 the needs o]c individual Pup[[s, such as those with SEND or other additional needs. and the
level o]c mdependent studg skills.

This also includes consldermg the needs o Pup[ls‘ ]Camilies or carers, an[ud[ng how much adult involvement
is needed in each actlv[tﬂ and whether Pupi[s have a suitable P[ace to studH.



Provtdmg feedback on work — cover details such as:

o How theg will 9et access to complete work ]Crom puplls
o How theg are exPected to share ]Ceedback with Pup[[s
o \When theH need to ]Clmsh sharmg ]Ceedback on comP[eted work

Keep'm9 in touch with Pupils who aren’t in school and their Parents (note you should consider Puplls‘ age and stage
of development or need here for example. children in KSI or younger may need more Parental

involvement than older puP[ls) —  cover details such as:

° If theg‘re expected to make regular contact, and how theg should do that (e»g. what medium or

platform to use, such as emails, PhOﬂe COHS or SOC[O[ media)

e \What exPectat[ons are on them for answering emails from Parents and Pupi[s (e.9. you could say
teachers shouldn’t answer emails outside o]c workm9 hours)

o How theﬁ should handle any comP[amts or concerns shared bH Parents and pupils - for any safeguardmg
concerns, refer teachers to the section below

e How tohandle any behavioural issues, such as ]Catlmg to complete work

e How you expect them to Provlde PuP’Lls with oPPortuthes for regular interaction with teachers

and Peers durm9 the SChOO[ C[OH

/\ttend‘mg virtual meetmgs with sta]cf. Parents/carers and Pupi[s — cover details such as:
o Dress Code

o Locatlon (69 ClVOld areas W['t|'1 background noise, nothln9 [HQPPFOPFthe in the background)

I teachers will also be workmg in school, explam who'll cover the responsib't[[tles above during this time, or i]C
theg will still need to Provlde remote learnmg (and LJC 50, whether there would be any links between the in—school

and remote PrOVlS[Oﬂ - ]COF example, streammg [QSSOHS in SChOO[ to PLIP[[S [earmng remote[g).

3.2 Teachlng Assistants

\When asslstmg with remote [earmng, teach[ng assistants must be available for the duration o]c the school daﬂ
Jcrom 855-375 but not over the 30—minute lunch allocated time.

If theH are unable to work for any reason durmg this time. for examPle due to sickness or caring ]Cor a dependent
theﬂ should rePort this using the normal absence Procedure When ass[st‘mg with remote [earmng. teach‘mg

assistants are responsible for:
Supporting pupils who are not in school with learning remotely — cover details such as:
o Which pupils they will need to support
e  How they should provide support

/\ttendlng virtual meetmgs with teachers, Parents/carers and PuPLls — cover details such as:



DFGSS Code

Location (e-9. avoid areas with background noise, noth‘mg maPProPriate in the background)

If Teachmg Assistants will also be workmg in school, where it is relevant, explam who will cover the

resPonsLbil[tLes above dur‘mg this time.

3% Senior leaders
Miss Hudson has overarchmg respons[b[[ltﬂ for the qua[itﬂ and del[verﬁ of remote education.

/\longstde any teachmg resPonsibilLties, senior leaders should continue to use the school’s dtgital Platform for

remote education provision and make sure staff continue to be trained and are confldent in its use.

—H‘LQH shou[d continue to overcome barr[ers to dlgtta[ access where POSS[b[e ]COF PUPl[S bya ]COF examp[e:

Distrlbut[ng school—owned [aptops accompamed bH a user agreement or contract (if poss[ble)
Secur‘mg appropr[ate internet connectivitﬂ solutions where Possib[e

Providm9 pr[nted resources, such as textbooks and workbooks, to structure [earnmg, supplemented with
other forms of communication to keep Pupils on track or answer questions about work

Havmg sgstems ]Cor checkmg. Ldeal[g dallg, whether Pupi[s learnmg remotelﬂ are engaging in its use, and
work with ]Cami['tes to raPLd[H Ldentl]cﬂ effect[ve solutions where engagement is a concern

—”‘LQH are O[SO responslb[e ]COF:

Co—ordmatm9 the remote [earmng aPProach across the school in Partnership with teachers

Momtor‘mg the effectlveness of remote [earmng - expla‘m how theﬁ'H do this, such as through regular
meetmgs with teachers and subject leaders, reviewing work set or reachmg out ]Cor ]Ceedback from Pup[ls

and Parents/carers

Momtor‘mg the securltﬂ of remote [earn[ng sgstems, inc[ud‘mg data Protectlon and safeguardmg
considerations

Ensurm9 sta]cf remain trained and conf[dent in their use OJC online diglta[ education P[at]corms

Tra‘mmg staff on relevant accessib[[[tﬂ features that your chosen d[g[tal P[at]corm has
available

Providm9 ‘mformatlon to Parents/carers and Pup[ls about remote education — specl]CH lf you will do this
on your website or via email

\/\/orkm9 with the cater’mg team to ensure Pupils eligtb[e for beneftts—related free school meals
(FSM) are Provtded with 900d qualltg lunch Parcels or food vouchers

35 Des[gnated safeguardlng lead (DSL)
The DSL ls resPonslb[e for:

Ensurm9 safeguardmg concerns are addressed. The DSLs are Miss E Hudson. Mrs M Grogan and Mrs J Cr’LHH'



37 Puplls and Parents [carers

Staff can exPect Puplls learnmg remotelﬂ to:

Be contactable durmg the school daa - although consider theﬂ may not alwaﬂs be in front of a device

the entire time

Comp[ete work to the deadline set bH teachers

Seek he[p if theﬁ need it. j:rom teachers or teachmg assistants
Alert teachers [JC theg’re not able to complete work

Act in accordance with normal behaviour rules / conduct rules of the school (and any sPechtc
online behaviour rules where aPPlicable)

Staff can expect Parents/carers with children learnmg remotelH to:

° Engage with the school and suPPort their children’s learnmg, and to establish a routine that reflects the
normal school daH as ]Car as reasonablﬂ Posslble
o Make the school aware []C their child is sick or otherwise can’t complete work
o Seek he[P ]Crom the school i]C theﬂ need it — []C you know OJC any resources staf]c should Po'mt Parents
towards if theﬂ’re strugglmg, include those here
o Be resPectful when makmg any complamts or concerns known to staff
3-8 Governln9 Board
The Govermng Board is responslble for:
° Momtor‘mg the school’s approach to Provldmg remote learnmg 1o ensure education remains of as high a
qua[ttﬂ as Poss[b[e
[ ]

Ensur’mg that staff are certain that remote learnmg sHstems are approprlatelg secure, for both
data Protectlon and safeguard'mg reasons

4. Who to contact

I]C staf]c have any questions or concerns about remote [earnmg. theg should contact the ]CoHowmg individuals:

Tssues in settm9 work — talk to the relevant subject lead or SENCO, Miss Hudson.

Tssues with behaviour — talk to class teacher

Tssues with I T — talk to Headteacher who can trouble shoot and re:fer to relevant person. Tssues

with their own workload or we[lbelng — talk to their line manager

Concerns about data Protection — talk to the data Protectlon officer Concerns about
safeguardmg — talk to the DSL

5. Data Protection

5.1 Accessln9 Personal data

\/\/hen accessmg Persona[ dOtO ]COF remote [earmng PUI"POSQS; QH SJEQ]C]C members Wl“: EXP[OU’I:



® HOW theg can access the dO‘tCl) SUCl’I as on a secure cloud service or a server in HOUF IT network

o \Which devices theg should use to access the data — if Hou‘ve provided devices, such as [aptops.
make sta]CJC use these rather than their own Persona[ devices

5.2 Processlng Personal data

Staff members may need to collect and/or share Persona[ data such as Part OJC the remote learnmg sHstem. As
long as this Processm9 is necessarﬂ for the school’s offtcla[ functlons. individuals won’t need to 9lve Permlssion

or this to nappen. |he school will Tollow its Vata Frotection Folic rivacy Notice in terms oT nandling data.
his to happen. The school will follow its Data P Policy / Privacy N handling d
which can be found on our school website.

However, staff are reminded to collect and/or share as little Personal data as Posslble online, and to remind
themselves o]C their duties in terms of data Protectlon in accordance with the school’s Po[[cles and Procedures.

5.3 Keeplng devices secure

All staff members will take aPProPriate stePs to ensure their devices remain secure. This includes, but is not
limited to:

° Keepmg the device Password—Protected - strong Passwords are at least 8 characters, with a
combination o]c upper and lower—case letters, numbers and specta[ characters (e.9. asterisk or currency

sHmbo[)

° Ensur’mg the hard drive is encrgpted — this means LJC the device is lost or stolen, no one can access the
]Ciles stored on the hard drive bﬂ attach‘mg it to a new device

° Mak‘m9 sure the device locks [JC [eft inactive ]Cor a Period of time
e Not sharmg the device among ]Cam[[H or ]Crlends
° Insta[lmg antivirus and antt—spﬂware so]ctware

° Keepln9 operat‘mg sgstems up to date — alwaﬂs install the latest updates
6. Safeguard'mg

School staff will continue to advise PuPLls and Parents on online safetg and will alert Parents where there is a
task set that involves e.g use o]c internet ]Cor research. However, when [earmng remotelﬂ, there is an exPectation

that adults at home.

7. Monltorlng arrangements

This POhCH will be reviewed annually
8. Links with other Pollcles

This policy is linked to our:

Behaviour Policy

Child Protection Policy

DataProtection Policy and Privacy Notices
Home—School Agreement

ICT and Internet Acceptable Use Po[lcg Online
Safetﬂ Pollcg



